FLT Conservation Easement Checklist

(for donation, purchase, and bargain sale)

(  ) Grantee          (  ) Executory          (  ) Assistance only

Property Name:


Acres:                    Tax Map/Lot#:

Owners Name:


Address:


E-mail:


Phone:

Contact (if different than owner) Name:


Address:


E-mail:


Phone:


Relationship to owner:

Summary of owner’s description of conservation values, goals for conservation, and expected reserved rights:


Date          Initials

_____         _____          Initial Contact (referral source):                               )

_____         _____          Landowner meeting and landowner given FLT’s “Conservation Easement Fact Sheet”, FLT’s 

 “The Conservation Easement Process” and FLT’s “Resources for Landowners”  

_____         _____          Site Walk

_____         _____          FLT Board review including Project Selection Guidelines, whether posting 

against public access will allowed, expected costs to FLT; and board vote designating a 

project manager (=                          ), the expected stewardship contribution (=$        ),  and 

whether to proceed with the project(attach minutes)

_____         _____          “Landowner Letter to Proceed with Easement” outlining need for legal and financial counsel, 

and need for qualified appraisal - with letter send FLT’s “IRS Appraisal 

Requirements” and “FLT Property Assessment”             
_____         _____         Property maps (survey, topographic with property outlines, aerial photo, GRANIT soils, 

GRANIT water resources,)

_____         _____          “FLT CE Baseline Documentation Report” and photos (labeled and coded to map showing 

structures, public benefit aspects, unique features, and areas likely to change as a result of reserved rights)

_____         _____              Copy of landowner’s property deed(s) 

_____         _____              “FLT Hazardous Materials Evaluation” including “FLT Property Assessment” from 

landowner (above)

Date          Initials

_____         _____          Copy of mortgage deed and mortgage subordination obtained (if required)

_____         _____          If executory interest, obtain final easement document, baseline inventory, and any past 

monitoring records

_____         _____          Enlist backup grantee

_____         _____          Minutes from any relevant town (or other conservation group) minutes where project




discussed

_____         _____          Written FLT attorney opinion re: title
_____         _____          Documentation of review of CE by FLT attorney

_____         _____          Legal review of CE by landowners’ attorney




Attorney’s name and address:

_____         _____          Final board resolution to accept easement (attach minutes)

_____         _____          Closing- easement and baseline documentation report signed

_____         _____          Easement recorded at Hillsborough County Registrar of Deeds

_____         _____          Stewardship contribution received/raised (usually expected at time of closing)

_____         _____          Thank you letter to landowner signifying FLT’s receipt of the easement donation (usually given 

at time of closing)

_____         _____          Complete copy of appraisal with original photos obtained

_____         _____          IRS form 8283 reviewed and signed 
_____         _____          FLT Project Financial Accounting form completed
_____         _____          Follow up for any grant funding

_____         _____           Press releases

_____         _____          Referral to FLT Land Manager including easement and Baseline Documentation
_____         _____         Project file given to FLT record keeper 

completed by:

Date:
